CHILDREN’S SERVICES HEALTH & SAFETY

	

	CHILDREN’S SERVICES EXAMPLE RISK ASSESSMENT TEMPLATE FORM 

	

	Example Art Classroom Risk Assessment – Wax Pot and Tjanting Tool 
(replace with more accurate title of risk assessment if required)


To be completed using: Children’s Services Safety Guidance Procedure SGP 01/07 (Risk Assessment) 

	Location / Site
	Insert location and site where activity taking place

	Insert school’s name and classroom name

	Activity / Procedure
	Insert name/type of activity or procedure being assessed

	Wax Batik with use of a wax pot and a tjanting tool

	Assessment date
	Insert date when assessment is being carried out

	Insert date of assessment

	Assessment serial number
	Insert local serial/identification number for future reference

	eg. School Example SE-002


	Identify hazards
	Record all hazards that could cause harm or injury

	Wax of a very high temperature – risk of burn to body

	Top rim of wax pot extremely hot – risk of burn to hand

	Electrical item – electric shock

	Wax pot falling over – risk of burn to body

	Tjanting tools holding the wax – risk of spillage and therefore risk of burn to body

	Tjanting tools – moving from pot to art work creating risk of spillage and risk of burn to body

	Lead to batik pot – tripping hazard

	Inappropriate surface (eg. slippery) 

	Vapours from the wax – inhalation

	Type of child (age, mental ability, co-ordination, attitude, ill-health)

	Lack of appropriate supervision

	Inadequate working space

	Distractions (eg. other children, noise)

	Lack of Information and instruction

	Insufficient lighting/glare

	Competence of teacher

	Damage to property and surface

	ITT/inexperienced staff in school


	Identify people at risk
	Circle boxes where persons may be affected by hazards

	Employees
	YES     (eg. those taking the class)
	NO

	Visitors
	YES     (eg. those being shown around)
	NO

	Contractors
	YES
	NO

	Vulnerable persons
	YES     (eg. children with disabilities)
	NO

	Pupils
	YES     (eg. all children)
	NO


	Existing control measures
	List controls already in place to reduce risk from of injury

	List what you already do in the department to reduce the risks

	


	Existing level of risk
	Consider current level of risk with existing controls in place

	HIGH
	MEDIUM      
	LOW
	NEGLIGIBLE


	Additional control measures
	List additional control measures required to reduce risk

	Set up wax pot – in an area separate to others and an adequate distance away

	Set up immediately adjacent to a power supply with lead going to back of table

	Set up on a covered surface ( eg. newspaper) and stand wax pot towards back of table 

	Wear an apron

	Have some form of cup to hold tjanting tool over when moving from pot to work

	Demonstrate appropriate use – emphasising not to touch the wax or the pot

	Have window open to reduce vapours from melted wax

	At end of use pot to be unplugged, the lid put on and pot left to cool entirely before storing

	Classroom should always have an adult in it whilst the pot is on

	Competent and trained teachers using materials and supervising class

	Additional monitoring and supervision for children with special needs 

	Information and instructions for additional supervising staff

	Additional monitoring/supervision of student staff

	Removal of distractions (eg. noise)

	Ongoing teacher awareness of behaviour management (to prevent horse play with hot wax)

	Organise seating to enable sufficient safe working space

	Ensure adequate/appropriate lighting

	First aid facilities

	Emergency arrangement in place for serious accidents


	Remaining level of risk
	Consider level of risk following use of additional controls

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Assessor’s comments
	Insert comments relevant to findings as appropriate

	Comment as appropriate


	Name of assessor


	Signature of assessor


	Date 

	
	
	


	Manager’s comments
	Insert comments relevant to assessment as appropriate

	Comment as appropriate


	Name of manager
	Signature of manager

	Date 

	
	
	


	Risk assessment reviews
	Set future review dates & sign/comment upon completion


	Review date
	Reviewed by
	Reviewer signature
	Remarks
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